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Createspace, United States, 2015. Paperback. Book Condition: New. Large Print. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Would You Like To Instantly Know All There is to Know
About Organization 101 It is common knowledge that working too much and sleeping too little takes a serious
toll on a person s professional and personal life. Despite this, we extend our day. But has that reaped the
benefits you deserve? About 23 of workers say that they are dissatisfied with their work-life balance, according
to an online survey conducted by Harris Interactive, on behalf of CareerBuilder. Are you happy with your work-
life balance? Wouldn t you like to be more successful, while also enjoying time relaxing and enjoying with your
family? You can achieve this by organizing your day. Organizing is determining your priorities and then
planning accordingly. This can make you much more eHicient and eHective. Some of the main benefits of
organizing your time are: . Manage stress, increase your productivity and boost your profits. . Have more time
to learn new things and grow your business and career. This will ultimately result in more money and success. .
Have more free time to relax and have fun. Give your health a boost by having the time to exercise, eat well and
sleep soundly. Also, spend time with your family and enjoy their attention. . Improve your company s credibility
by catering to your clients on time. . Remove the clutter from your business. Improve the processes and make a
good impression on your clients. . Growing a business is similar to tending a vegetable garden. Knowledge,
careful planning, organized systems, the use of proper tools, continuous care and dedication give you the best
chance of producing a beautiful and abundant garden...
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